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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | Forward e Deleted Received Composed I Tl B
E-Mail f=ft Mails Mails Mails
Bk el
2 | Forwarding E-mail #1 g AT B
Aae4 reply E-mail 7 2
3 GIF #qa<1er Graphic Genuine Gestured Genuine A
Interface Image Image Format Interface
Format Format Format
4 | Gmail # Fw _ 12 10 9 8 D
Characters FT 9THaS
accept F¥AT &l
5 | Gmail ¥ settings @& ¥ Spam Settings Trash Draft B
forg T
T 3T AT T=4T 2
6 Internet 3T Internal Interconnect Index Network Interested B
Network ed Network Network
7 | Internet =7 ereaT FT o Internal Local Area Interconnected I Tl C
77?7 Network network network of
computers
3 Internet 9% Browser &1 Web site Document Web page Spreadsheet C
TEAUTA Lk (@4t page
F i oiAETE
9 | Internet ¥ web page ¥E¥ Browser Server client Home page A
F o =T e 22
10 Internet Software Hardware Interconnected I Tl C
system g| network of
computers
11 MS Excel 2019 & 3% graph sheet chart sheet macrosheet microsheet B
GTAT  ITH T sheet T
T I FAT Fg THA g ?
12 MS Excel 2019 # Fill color home tab data tab Insert tab page layout A
T gt STAH AT S ? tab
13 MS Excel 2019 & home No Border All Border Outside All of These D
tab T font group ® & ATEX Border
H FITET THTT ITAE ZraT
g7
14 MS Excel 2019 & insert charts filter links illustrations D
tab ¥ ¥ FTF group H
picture, clipart SmartArt
etc. foerar g ?




Sr.No Question Option A Option B Option C Option D Provisional Ans.
15 MS Excel 2019 # scrollbar no scroll bars at left side at right side at top side C
TgT ITAH § ? in MS Excel and bottom
2019 side

16 | MS-Word & __ & =& ruler Insert Home Help View D
% U option show T
Hide o smaT g

17 | MsS-Word# option Text effect Font Color Text Hightlight IT T o}
highlight % forT sEqwTe grat Color
2l

13 MS-Word ¥ alphabetically Insert - Table Home -Font - Home-Paragra Insert-Pages - C
sort text, procedure - Sort Sort ph- Sort Sort

TE R

19 MS-Word & Cut Edit Home Reference Review B
option Tab
# I 2

20 | MS-Word # Document ¥ rEeA I e I FAT T A
™ £l
FIE T T B

21 PowerPoint # Transition Transition to Font Presentation Page setup A
IIZ option # T g this slide Views

22 | PowerPoint & underline Ctrl + b Ctrl + U Ctrl +1 ITIF & B
FT % fore Bl
Shortcut command =1
FETAT ETT 2 |

23 | Powerpoint & %% & FH 5 10 100 300 B

A ITAH 2

24 | powerpoint # & F7 10% g T A
A ITA |

25 | Powerpoint 3 F & group Font Clipboard Slide Paragraph A

& Text Shadow ZAT




